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1. Please describe your current public records request process and policy for maintaining 
records that may be requested.      

See attached Internal Protocol and External Policy for Public Records 
Requests  
 
a. What are the issues, if any, you see with your current office process and policy? 

None 
 

b. How could it be improved? 
The IBHS process has proven effective in its current form. Any 
improvements to the process can be incorporated as needed. 
 

2. How many public records requests did your agency receive in the calendar year 2013? 
Idaho BHS began tracking statistics for Public Record Requests July 2014. 
In 2013 we had several notable requests:  

• We received several requests after the West, TX fertilizer plant explosion 
for Tier II data. These were denied based upon legal review of the 
Emergency Planning and Community Right to Know Act (EPCRA).  
Through Tier II, facilities with reportable quantities of certain chemicals are 
required to report those hazardous materials to the Idaho Bureau of 
Homeland Security, as the designated State Emergency Response 
Commission.    

• The Idaho Statesman requested contractual info regarding the Mystate 
USA (now AlertSense) contract and its genesis.  This was approved. 

• A former county employee requested information regarding grant 
received by his former employer.  This was approved. 

• Multiple standard requests for environmental assessment data for 
specific locations.  These are approved.   

 
a. How many through May 2014? 



• Each month IBHS receives one-to-two requests for 
environmental assessment data for specific Tier II locations. 
These are approved. 

• Following a USDOT directive regarding Bakken Crude Oil 
shipment reporting requirements IBHS received multiple 
requests for information on Bakken Crude Oil rail shipment 
amounts and times on trains traveling through the Idaho 
Panhandle. Based on a review of federal statute by the Deputy 
Attorney General assigned to IBHS the request was deemed 
confidential and was declined.  

 
3. Of those requests, how many were granted in full? 

A majority of the public records requests are granted in full 

a. How many were denied in part? 
In 2014 the only public records requests denied involved confidential 
information regarding crude oil shipment amounts in the Idaho 
Panhandle. 
 
b. In full? 

A majority of public records requests thus far in 2014 have been 
granted in full unless the information is confidential (Bakken 
shipments) or in the case of Tier II information, not site-specific. 

4. Do you have frequent requesters? 

Environmental consulting companies and engineering firms request Tier II 
data on a regular basis. These requests are approved when referencing 
specific locations. 

5. For each request, please provide the following information: 
a. Type of record requested 

A record of hazardous (Tier II) material at a particular site 
 

i. How many of each type of record was requested in total for the year? 
2014 approximately 10  
 



b. Granted/Denied in Part/Denied in Full 
i. How many of each? 

As noted above, tracking of statistics for public records 
requests began in July of 2014. 

  
c. Reason for denial whether in whole or in part 

Requests are denied if the information is confidential or in the case 
of Tier II information if the request is not site-specific. 
 

d. Time elapsed for response 
3- business days from receipt  
 

e. If the time elapsed was more than the statutory 3-day standard, why? Please 
explain.  
In instances where collecting large amounts of data requested will 
take more than the 3-day standard, the requester is notified. 
 

f. If the time elapsed was more than the statutory extended 10-day standard, why? 
Please explain  

N/A  

g. What fees did you charge? Please itemize the charges-labor, copying fees, etc. 
N/A  
 

h. Did you provide the first 100 pages and first two hours of labor free, as required 
by statute? Why or why not?  

Yes  

i. Type of requester: individual, law firm, NPO, etc. 
All of the above 
 

j. Volume of request 
Varies 
 

k. Were records provided to the requester with redactions?   



No 
 

i. If so, please describe the extent of redactions and the labor cost charged 
for the redaction.   
N/A 

 
l. In what medium were records provided? 

Electronic (PDF, Word, etc.) 
 

m. Did the requester dispute the decision?  
One requestor disputed the decision not to release Tier II records 
deemed protected by our Deputy Attorney General.   
 

i. If so, what was the outcome?  
The requestor was advised of available course of action to 
formally dispute the decision, but declined to do so.   
 

ii. Did the request go to court?  
No 
 

1. If so, what was the outcome 
N/A 
 

iii. What type of staffer responded to the records request? 
1. Please list all 

Public Information Officer  
 

n. Anything unusual about this request?  
No 
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